
 
 
 
 
 
 
 
 
 

 

Employment Opportunity – Construction Job Cost Analyst 
 
FCP is currently seeking a construction job cost analyst to join our asset management and 
construction team.  
 
Position Description 
 

Under the direction of the Director of Asset Management, this role manages the data and process for 
FCP’s capital projects team. The position is responsible for the reconciliation of the monthly, quarterly 
and yearly Capex variance reports and budgets for a growing portfolio and annual construction spend 
of over $20MM.  The position requires extensive interaction and coordination with the Asset 
Managers, Capital Project Managers and Property Management Teams. 
 
Responsibilities: 
  

 Analyze monthly capital expense activity from each property, expense descriptions and 
accounting update and ensure consistency and data quality. 
 

 Monitor on-going accounting changes from each property on a monthly basis. 
 

 Analyze, summarize, and present construction activity on a quarterly basis.  
 

 Assist in the upload of annual capital expenditure budgets for new and existing properties. 
  

 Follows guidelines for accounting, and asset management as well as construction services policies 
and procedures for proper classification of Capital versus Operating Expenses. 

  

 Assist Capital Project Managers with organization and enforcement of a warranty library for 
completed projects. 

 

 Assist Construction with special projects and other duties as needed.   
 
Requirements: 
 
To perform the job successfully, an individual should demonstrate the following competencies: 
 

 Self-directed and proactive, candidate should be able to manage multiple concurrent deadlines 
and work independently with broad guidelines. 

 



 

 

 Top candidates will demonstrate ability to problem solve and continually improve processes and 
quality control. 

 

 Demonstrate excellent organizational skills with the ability to prioritize and work effectively on 
multiple tasks in a fast-paced, demanding environment. 

 

 Attentive to detail and adherence to company standards. 
 

 Bachelor’s degree preferred. Minimum 2 years related experience.   
 

 Experience managing project management software or database.   
 

 Excellent organizational and communication skills are required. Successful candidates should be 
comfortable preparing and delivering presentations to large audiences. 

 

 Proficient in the use of Microsoft Word, Excel, Powerpoint and Outlook.  
 

 Basic real estate accounting or construction knowledge / related experience a plus. 
 

 
 
If you are interested in joining FCP, please send your resume to recruiting@fcpdc.com and specify the 
position you are applying for.  
 
 
FCPSM is a privately held real estate investment company that has invested in or financed more than $6 
billion in assets since its founding in 1999. FCP invests directly and with operating partners in 
commercial and residential assets. The firm makes equity and mezzanine investments in income 
producing and development properties. Based in Chevy Chase, MD, FCP invests commingled, 
discretionary funds targeted at major real estate markets in the United States. 
 
FCP is committed to hiring and retaining a diverse workforce. We are an Equal Opportunity Employer, 
making decisions without discrimination on the basis of race, color, religion, sex, national origin, age, 
veteran status, disability, sexual orientation, genetic information or any other protected class, in 
accordance with applicable law. For further information on FCP, please visit www.fcpdc.com. 
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